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  Digital Resource Repository   

What is the Digital Resource Repository? 
The Dallas TeleLearning Digital Resource Repository is an evolving database 
of video and Flash activities created from video and interactive courseware 
produced by the LeCroy Center. The repository can be searched and used in 
your courses. This is an external database that will require you to create an 
account. 

Copyright Information 

Copyright Information: The use of content contained in this database is for 
the exclusive use of DCCCD faculty and students in courses sanctioned by 
the DCCCD and its colleges. Any other use of these resources is a violation 
of copyright laws and subject to severe prosecution. 

Setting Up Your Account 
• Go to http://tlearnvideo.dcccd.edu 

 

This is the welcome 
screen. You will see this 
page each time you come 
to the site to log in. 
 
We will place 
announcements and 
information about updates 
to the site on this page. 
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Select “Create 
New Account.” 

• Press or click “Create New Account” the first time you come to this 
page. 

• Do Not enter the Institution ID and Institution Password on this first 
screen. 

NOTE: Each time you access the repository you will need to login. If you 
cannot recall your password, click on the Recover Password link. 

You will need to provide your User Name and answer a secret question that 
was set up when you created your account.  Your new Password will be 
sent to the email address provided in your account. 
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  Digital Resource Repository   
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• Enter the DCCCD Institutional ID(40) and Password(4567). 

• Enter your information. 

• Enter your desired Username (no specific requirements) and 
Password (minimum length: 8 characters with one non-

ter the Answer. 

• Press or click “Create Account.” 

alphanumeric character, i.e. ! @ # $ % & ?). 

• Choose a Secret Question and en

DCCCD Institutional ID: 40 

DCCCD Institutional Password:  4567 

• For Division please 
include the college(s) 
you teach at such as: 
ECC/EFC. 

• Please enter your 
Subject area. 

• You do not need to 
enter your address or 
phone number. 
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• Press or click “I Accept.” 

 

The first time you log in using your Username and Password, you will be 
directed to the License Agreement page. You must click “I Accept” to access 
the site. You can download and/or print the agreement for your records. 

Every time the license agreement is updated, you will be redirected to this 
page for review and acceptance. 
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  Digital Resource Repository   

Viewing Content 

The Interface 

This is the main user interface. On this page you can search and browse 
content, view videos, and add content to your Playlists. 

 

 

 

 

 

 

 

 

 

 

 

 

Press “My Playlists” to go to 
the page where you can create 
and manage your Playlists. 
Playlists must be created before 
you can add content to them 
using this page. See the Playlist 
section for more information. 

Use the Search function to 
locate content by keyword. 

You can change your 
password, Secret Question’s 
answer, and update contact 
information (email address, 
phone number, etc). 

This is the main browse area. Clicking on an item in the Subject Area will 
populate the Discipline pane. Clicking on an item in the Discipline pane will 
populate the Course Description pane, etc. See the next page for an 
example of a populated page. 
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Keyword Search 

A powerful feature of the Browse page is the Search tool.  

 

• Enter a keyword in the search box. 

• Press or click “Search.” 

 

• Scroll through the list. 

• Select the title or image to view the video. 
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  Digital Resource Repository   

Browsing Content 

 

This is a fully populated browse page. Note the full description of the video, 
including a summary, keywords, and duration. You can press “Play” to view 
the video. This is also a great way to show clips in your face-to-face classes. 

If you have Playlists already created, you can add the video to one of your 
Playlists. 

If you do not have any Playlists, do not worry, the next section instructs you 
how to use Playlists.  
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Creating and Managing Playlists 
Playlists are used to group media files selected by the user and allow for 
easy access to the selected media. 

NOTE: The ONLY way to use Digital Repository content in eCampus is to 
add it to a Playlist first. 

Create a new Playlist 

 

• Select “My Playlists” to view your current Playlists. 

• Select “Add New Playlists.”  

 

Type name of new Playlist 

• Press or click “Create Playlist.” 

For example, this playlist will be where you would import the links to the 
media you want to use in Section 0067 of a History 1301 course. 

 

 Page 10 of 19 Software Training & Support 



  Digital Resource Repository   

Add Content to a Playlist 

 

 

Press here to review 
and add content 

• All your playlists will be listed on this screen. 

• Press or click the playlist name to view and/or add content. 

 

 

 

 

Press “Add Content” to add 
new content to the Playlist. 

This section shows what is 
already contained in the 
Playlist. 

• Press or click “Add Content” to search for new content. 
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•  - Choose the first option on the next screen to 
search for content in the Dallas TeleLearning Repository using the 
main “Browse” page. 

 

NOTE: Do not use the second and third option. 

 

Course Content Video should not be uploaded to the Digital Repository or 
eCampus. If you wish to add non-Repository video to an eCampus course, 
please send your video to the (LCET) LeCroy Center where it will be 
uploaded to the DCCCD streaming video server. Once uploaded, you will 
receive a link to the video. For additional information about uploading 
videos, please contact the Faculty Helpdesk (972-669-6460 or email: 
helpdesk@dcccd.edu). 
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  Digital Resource Repository   

 

• Browse for a desired clip. 

• Press or click the “Add to My Playlist” button. 

 
• Select the Playlist you want to add the clip to. 

• Press or click “Submit.” 
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Adding Repository Content to an eCampus Course 
The content in the Repository can be shown in a face to face course using a 
data projector, but for the students to have access, the content has to be 
linked to an eCampus course. 

Copy the Link 

 

Clip has been added to Playlist. 

• Select the desired clip. 

 

HINT: To select the 
entire link, triple click 
on the link. 

• Copy the entire Faculty Link. 

• Paste into your eCampus course. 
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  Digital Resource Repository   

Paste in eCampus Course 

 

• You need to decide where you will put the link in your eCampus course, 
and then from that location select “Add External Link.” 

 

• Paste the link in 
the “URL” box. 

• Fill in all the 
desired 
information. 

• Press or click 
“Submit.” 

HINT: Click in the box, 
then CTRL + ‘v’ will paste 
the URL. 

HINT: 
ALWAYS 
select “No” 

OR 
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A link can also be added in any Text area using the Hyperlink tool. 

 

• Select a content area, announcement, or discussion board item you 
want the link to appear. 

• Type the text you will link the clip to. 

• Highlight the text with your cursor. 

• Select the Hyperlink tool. 

 

HINT: Click in the 
box, then CTRL + 
‘v’ will paste the 
URL. 

Hyperlink tool 

• Paste the link in the “URL” box. 

• Type a title (this will appear when the mouse is hovered over the link). 

• Press or click “Submit.” 

 

 Page 16 of 19 Software Training & Support 



  Digital Resource Repository   

Result: External Link 

 

This is the student view of an Externally Linked video from the Digital 
Resource Repository. 

 

Result: Hyperlink Tool 

 

This is the student view of an announcement containing a hyperlink to a 
video from the Digital Resource Repository. 

 

A video can be linked to any area of an eCampus course that provides the 
hyperlink tool. These areas include all content areas, announcements, 
discussion board, and assessments. 
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Appendix A 

System Requirements 
• PC –  Windows Media Player for video, Flash for interactive activities 

Free download from 
http://www.microsoft.com/windows/windowsmedia/player/11/de
fault.aspx 
Free download from http://get.adobe.com/flashplayer/ 

• MAC -Flip4Mac and QuickTime for video, Flash for interactive activities 
http://www.apple.com/downloads/macosx/video/flip4macwindo
wsmediacomponentsforquicktime.html 

Other Information: 

The repository will time out your login if there is no activity within a thirty-
minute time frame.  You will receive an error code and will need to login 
again. 

Turn on Closed Captioning in Windows Media Player 

The video clips are closed captioned. This is a feature that has to be enabled 
in Windows Media Player. 

 

Before you play a clip: 

• Select Play/Lyrics, Captions, and Subtitles 

• Select On if Available 
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